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Major Responsibilities in Laboratory and farm

- Name of lab equipments, / farm implements/ tools of works or practical
- Name of activities carried out in lab or farm

- Cleanliness and creating working environment

- Duty & Responsibilities of Laboratory boy/ farm assistant / field man

- Implement &Monitor safe working practice and investigate laboratory accidents
- Precaution to be taken for handling of lab equipments/ farm implement
- Inspection for equipment and reagents

Code of Conducts of Professional laboratory boy and field man

- Professional skill, care and Judgment

- Quality & Integrity of Laboratory Services

- Relation between Laboratory boy, field man with students or clients
Record keeping for the management of Lab/ farms:

- Keeping record of equipments coming from store

- Issuing the equipments to students for research, practical, laborers or operation
- Maintenance and management of equipments

- Student clearance after the end of the degree

Safety in Laboratories

- Common Laboratory hazards

- Code of safety Laboratory practice

- Personal safety measures & its precaution

- Accident in the laboratories & its prevention method

Importance of Laboratory practice

- Quality of Laboratory Practice

Efficiency in Laboratory practice

- Cost effectiveness, Planning & Management of health care

H TIT a9 [ faqediaarag T 2059

iy qar a9 famre favafaareg @red v e gemee fAaEEe j08%
F FoT g7 a5 faeafaared freae FH=m dar A 3088
®i qor o fasra fagafaaraa e gemaT HawmEer 0%




TS ATARLTT TTH el TAT ATARE TAANTATCHE
fofea graTer TETHA

99 99 : T AT T JTHTSS A9
I A

— JUTeTT SFiTereh, UfqeTiaes, Ao, Fomaias, ATfde, IraTids, Aehids
QfeTe SraeaT TERAT AHRT SR

— [qeae AEcdIu FHATATIF TeATES Tl ATH STTAHRT

QIATTF ST

— TR Aok (ST T THeT fa9vares

— UTiqe FEIET, ST, @Al T SAqarg

— AR ATGF TR -JAMARIAY MEsid eTAqFHE Agaqy gadaes

— UHE, ATSTE, gH T q&h(q

— IS HRATT FHTSTHT TIhT G ¥ HaRuTsT IUrdes

— YTHT = Rrerrer faera

— FTATERYT YU, STAGET qig T MEXTh0hT BRI, TAT qAT a0
— F9TAHT = R1eAr ¥ B qAr a+q fawe fqeatammaa

a’rataﬁmﬁﬁ

A8 o@d a1 a1 YeAesdl HIFHAE TEadd & arg I Aedich [awdel

ETHATRT ILET0T, FaT fadre, FRieT, fawolr o@d, [aeqiaeor T Fardieor

oY qHIEIA

JULATHT leaTT T FGb] FHTETT TH T &THATRT qIEETTT



g.

Q.

e M X X w0

fgfaa 7 : Qa1 g w1 ¥ favataaew €
FHAT TMEA T Frasiideb FTHTHT A davd ¥ TgHT [GgTes

FHHATT TR fafqe qeqee

JrSier FMATR! TRATHT, I¢9T T HIIar

ifeter geTEHET AT, LT T FTIEA

Fole, o@T ¥ [l ST GraTd STy

FATAT SFATATIH, TAT, FAT, IHSF, RIedy, [N T TGS Tl AR AT
=T eI fagra

YARTHT FATIA ATAT FATSH, [ =6l T9 ATIRET AT

H AT a9 a9 faqeatammag T 2089

Q0. MY quAT A« fam favafaaras T T diferes woma fHawmaer R08%
9. FH qar 3= faae favataenay Riersd FH=T FaT1 HIHEr 089
R, FY TAT F9 (G917 faeafaared s Temas Maamaer 2088



AGIIA TGP Goell T ATARF HAANTATHS

ISR EIC A EUE L |
IR 97 : QI T T IS (eI
THT {ATH
— JUTeTRT SFiTeres, Ufqeriass, Ao, Femaias, A1fdes, ararids, Aiehias

iferer sraRaT FEERdT AT ST

— favasr Aecau THATAMIE TaAET TRl A SATHHRT

AT AT

— JUTerRT TRTIes faarer T a9er fadiares

— YThide AT, STAH, @Al T A1y

— AR AP SARTH - TAMRIAT TEfg & G Hecd Ul TaATes

— UHE, ATSTE, gH T q&h(q

— AT FRATT FHISTHT IRl FHTd T [HARTH IUIEs

— AT GEYUT, STAHSAT 1§ T MEHUTH] R, TATT qAT (R

— T9TAHT 3= RTeATRl fqep ¥ & q9r a+q fase faeatammaa

g ¥ gt

— AITgE AGH A1 g YeAeSH HIFHAE TeddH & ag ¥ Aqedih [awget
ETHATRT TI&, daT fadie, |qrier, feoelt J@e, faeqfqeor ¥ gadreor

THLT qHTETH

THATTHT Tle=TT T TIHT THTITT T G &THATHRT TIeeTT



fgfaa 7 : Qa1 g w1 ¥ favataaew €

q. ST TIMEART TTARON, LT T HIUA

. W@l Ay, LT T TqHT Hecd

3. AT ¥ AIHT qTHTT AR

¥, SRR 9@l JuTedl, e, ooiX, Trial Balance ¥ ara«ra
Y. Forcerl 99, fohfaw ¥ weed

. [T Sreqr g A

9. FElay T GERATES T TTH TFRES

c. HeTd@l U<IeT ®RA |, L (S T fobdma), ®RA F © (doie fegamd), ®RE 7. (2.

TYERT F=R) T BRA 7. IR (T 9 qFa=d1 A1)

QO. I FAaA T qfeTeh TEAR! Araaeard

9. & FaT a9 famr favafaarea T7 o0%v

. HT Far a7 fas favafammea wwea T St gamae fammaer 2089
13. & qar a4 fasra feafaaraa Riare wH=mT Jar FaAraer 3059
¥, B 4T a4 faAe faeataenmas anfde gemad HaHEdr 205



HISRITA ISH! Geedl qAT ATARE TITANTATCHE
ISR EIC A EUE L |

99 99 : T AT T JTHTSS A9

AT ST
— JUTeT SFiTereh, Ufqeriaes, TAoTvides, FomaiTes, ATfde, TrTidd, Aehids

iferer sraRaT FEERdT AT ST
— fqeaer AEcu FHATAIIF TS Al ATH STTAERT
AT AT
— JuTereT RTIes faarer T a9eer fadares
— YTehide ¥IaT, STAHd, @Al T SAqarg
— AR ATefAF AT - TAMRIAT e ETAGFHFT Hgcdqul TaATes
— UHdE, ATSTE, gH T qEh(q
— TS FRATT: THTSTHT TIHT G 3 AR Iqraes
— AT 3= Rreqrerr faemra
— AT GEYUT, STAHET dig T TEXIehIUH] HRIT, TAT qAT (e
— U1 3= RTeAT T H q9r a9 [qeaiaaray
g ¥ Arqeath
AT o@d a1 a1 YeAesdl HIAHAE Teadd & arg I Aedich [awdel
ETHATRT TIE, a7 fadie, qrier, feoelt o@e, faeqfaeseor ¥ dadreor
THLT qHTETH

THATTHT Tle=TT T TEhT TATITT T o &THATHRT TITeTT



fgfaa 7 : Qa1 g w1 ¥ favataaew €

9. T FMTIATRT TRATHT, Ig9T T HrIar

. Qifere geTEHHT A9, ILT T HrIE

3. FHHART JeTEHE fafgg gaes

¥, HUSRER! UieATyT, fhfaw T amaygehdn

Y. WUSRHT qTHTH FaATYA TH adl, T, IhieF, ey ¥ [ewoiier Hea
% WEAAS ATHTES T I ATY( T e

O, YUSRHT ITHIA YTl ¥ G faavor e fafa

5. G T @ ATATTH! M=TaT1, Tl ST e fard

2. T sEwaTaHe fagr

q0.  YARTHT FATIA ATHIA AT, [erd [ashl T I¥a=d1 AgRyd A
9.  HT qgr a9 fawe favataemes = 080

R, HT Far A fawra faeafaaray dwea 7 dfas gomas femEer 2089
3. FT qAT F9 a9 fEAeaiaareaa Riee FH=nT dar HaaEEer 3088
¥, B JAT I a9 faeataarad s Temas A 3058



ATTRIT qTH el TAANTATCHS
BlicINNEICIIIERE R |

99 99 : T AT T JTHTSS A9
GMHTT S0

— HUTRT IR {9, T a9 [g9aee

— [I99H TP HEATU TEATGER] ATAT SITAHI

TS AT

— WOTd ThIBIHT GLATARTIY Mkl JIHET T THebl IJATAAT

— &l TEIHI ¥ TG hg GATH THE HIRIT

—  ATATERT YU ¥ THeh[ AHATH T FIIEE

Sie ¥ Afaedich

ATogE @d AT S YYEvel WEAWATE TedaH &d dd T Aiieaich  foear
ETHATRT qLETT, FaT fadre, Jrier, fawol o, [a=qfaeer T Ferdreor

HHYT JHIIT

AT FHTATT ¥ TEHT =T T T THATH] TRETT



W

G &

fgfaa 7 : Qa1 g T favafaeE 9re

TSI JTEA T FHART TATHAD] AR T JHHT [GGT8s
FHARITAR] TR, AY T HEed

EIE]

. =1 e vt arTe ST
. FY q9r 7 faa fgeatamaa TF 3089

®f qur a9 fawre favataemera wwea ¥ Sfee gemed fAEHTEer 0%
. FIT 9T A faa favatamas frers FH=mRr 461 e 05

. B q9T A faAe faeataemay anfde gemed HaemEer R08R




TEIF AT qGH! ool HAANTATCHE
fafea gaemer qreEERw

99 99 : T AT T JTHTSS A9

AT

— ST HHies e, T a@e e

— faeedT Tde HEcEqu HeATEsdl ATH STHENT

ATHISTH AT

— WUTd ThIIHT GLATARTIY Mkl JIHET T THebl IJATeAAT

— o3l BLIHI T AAGEAT Fig FATH THE HRIT

— AT YU T IHERT AFATH T IUIEE

a1 T AW

ATogE @d AT S YYEvehl WEAWATE TedaH &d d T AiTeaich  foear
ETHATRT ILETT, FaT fadle, JRieT, fawul o, [a=qiaeer T Ferdreor
T FHTTH

AT FHTATT T TR U= T ol eTHATRT TRETIT



fgfaa 7 : Qa1 g T favafaeE 9re

\. FATAT FEATATIH, IAT, AATI, IHSF, Brefdy, [CTUT T TATH S TH=T AR
AT

J@THN A, Ig9T ¥ HEA

Sl A, TSHT ¥ Hecd
T T ITHT ATAT SITHBT
ST 2rear I¥ar 71

HETET T RRA H. & (sfep ATl [hdTd) ®RA o © (T [&drd) ®RA o, 90 |

o X

LR A=R) BRA 7. I3 (FIHT TR T 717)
o FHY qUT aq faAe faeataemaa T 30809
o, H qar a9 fasma favafasmera @rea T dfas gemae frrEe 2088
. H qUAT a9 fam favafaarad Rrers FH=Rr a1 Mm@ 205
Q0. Y TAT a7 q= faeafaamed e Femas MaAaer 088



TEAF HISRUTA ISl Geoll HANNTATHE

ISR EIC A EUE L |
YIH 99 : QM T T QIS A9
IR IG]
— JUTeTRl SFiTerep, Ufqeriaes, Ao, Fomaiaes, ATfdes, Irarids, Aiehias

iferer sraRaT FEERdT AT ST
— [aede Hecadu FRATHIE TaAes qvavdl qrHT ST
AT AT
— JuTerRT RTIes faarer T a9eer fadares
— YThide AT, STAMT, @Al T A1y
— AR AP AT - TAMRIAT TEfg & G Hecd Ul TaATes
— UHE, ATSTE, gH T q&h(q
— AT FRATTl FHISTHT IRl FHTd T [HaRTH IUIEs
— AT 3= RreArerr faemra
— AT GG, STAHET dig T TEXIehIUh] HRIT, TATS qAT (e
— 9TAHT I RTeAT ¥ B qAT 9+ fawe faeatamaa
g ¥ Arqeath
ATogs of@" a1 a1 YeAesdl HIGHAE TEAdH &d a3 el fauges
ETHATRT TRI&, daT fadie, qrier, feoelt o@q, faeqfaesor ¥ dadreor
THLT qHTETH

THATTHT Tle=TT T TP THTITT T G &THATHT TITeTT



e M X X W v O

g.

2.

fgfaa o= : Qa1 g== w1 T favafaaea 9weT

HUSR! TCATIT THHRl 3¢90 Hed ¥ (hiaH

USTIHT |THTE YTl T @ [aaRor e dfeer

[ST=i1 sga=arade arHT g

Focehl A, LT T TR HecA

A< |THE T T AT T [ateT

TARTHT FATSH AT GATSH, (e fasnl 9 FFawdr amE /e
HETIE HISRATA T T FAET

F TAT a9 fa=1 faeafamrea T 050

® qar a9 fawre favataemera wwe ¥ e gemed fEHTEedr 0%

Q0. FH JAT 9 fa=ATe faeataared frered FH=ANT Jar FHTEAT 3089
9. FH qar a4 faae faeatammaa anfde g HaHEr R08%



TR/ AT TR a1 /FHEH 99 ISeeH $FPEX  TANT Fearwdl [l qar
YARTCHE TATH TEIHH

RERTTT HTINTTAT ATAIABAT ATAR TRATST TS [FIafareraedl de Femaaerg
qREefT T SIE TGIaaT FUTROT T ATSThT ATTITHAT & | AT Tl [ThTAHE bl
AT AT AT FAR Gfaferedr dcafas A=A T Wecd d & °, A9 Tgd [avataareaa

IR T TR FHARIEEATS AT T TN TATSH FFIETHT AGTTH TART T

RIS AT smaeas & Febepl 3 |

® qa1 A= fame faeataaremer e gematae FEdaE aEAEd gieadd Ty
[, & T THIAHRI TS AaTHT [aeaiaaadesl Hrd TEIETA] qradad Frarael TRt
T JEH AAIATATE FAASR TE WETE WRET UGeT a1 W Wl HIISHT TR/ A
JYMEA AT/ FEHT TReehl Godl ITANTarath Ty qeufd &l el SO0 FPge
AT FAATS AR AR S |

oAl qgqT FOR gfalaswl [geree o fava argemn fafid g9 sl | q9arEd

TR FANTA FIATHEAAT &, & T TATAHRT g1 AU [aeaiaarddel Jemais

FUATE A IRERT IATSH HFHIX Yidiaars dal Jaerehl Jd el 3qdT [agusl § |

FFAR TN THEEl AFH] TRISUHT ART HUH JFHEAResdls |19 fdigd  qererar

AT RIS | FFHITPT TANTCHE THLATH YT YT A5 TUET T S | HFIIY

TANT FFIT AR AT TR UM Fel TIEaebT AT %0 T IO U §S |



YETIH YYMHE a7 T LGN T AT/ FHEHT TEBEB] AT FFGIT TART Ty
AR TARMAHE TUEATH TMEAFHH

1. Knowledge of operating systems:
Microsoft Windows & their version
2. Knowledge to backup data and store them for further use.
3. Knowledge of essential application programs:
a) Microsoft office package (MS word, MS excel, MS power point &MS Access)
b) Data base Programs (Dbase & Fax Pro.)
C) Photo editing programs (Paintbrush, Adobe Photoshop, Macromedia, freehand
package etc) programs
4. Printing & Scanning knowledge
5. Internet& E-mail uses for official purposes.
Evaluation Method
- Typing letters using MS word in Nepali & English scripts
- Design Pvc card using appropriate program
- Maintain the database of AFU staff using MS excel/Access

Necessary to prepare slides of AFU structure & present them
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1. Knowledge of operating systems:
Microsoft Windows & their version

2. Knowledge to backup data and store them for further use.

3. Knowledge of essential application programs:

a) Microsoft office package (MS word, MS excel, MS power point &MS Access)

b) Data base Programs (Dbase & Fax Pro.)

C) Photo editing programs (Paintbrush, Adobe Photoshop, Macromedia, freehand
package)

Printing & Scanning knowledge

Preparation of the balance sheet Using Computer

Statistical Analysis package such as tally

Check any financial data prepared by sub-ordinate staff

Prepare small program packages using: MS Access, MS excel Dbase, Fox Pro. etc.

© 0o N o g b

Knowledge of internet & e-mail.

10. Knowledge of Printing and Scanning.

Evaluation Method

- Typing letters using MS word in Nepali & English

- Prepare the list of the AFU faculty & staff using MS excel & present their- names in
alphabetical order, status, salary, tax & phone number

- Preparation of statistical data of the current financial condition of the university using any
program to generate the data and essential graphs

- Preparation of a salary sheet of the staff & Faculties of AFU.
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Basic knowledge of operating:

Microsoft Windows:

a)

Desktop, Taskbar, My Computer, Recycle bin, Briefcase

Starting and Shutting down windows.

Windows Application

Notepad, word pad, point brush, MS Dos promt, Calculator

& other tools.

Customizing windows — installing fonts, display setting, installing &uninstalling
software.

Folders & file management with window explorer

Application Programmes & installation:

Microsoft Office

MS Word

- Creating Saving and opening the document

- MS Word Environment (Menu, tool bars, status bar, Rulers Scroll bar)

- Using Various Nepali Fonts

- Moving, Coping, Deleting & Formatting Tests.

MS Excel

- Elements of MS excel environment (Menu, Tools bars, Status bar Rulers,
Work spaces

- Formatting, editing, Moving, Deleting contents, Setting header and footer,
sorting and filtering data.

- Using Formula, Calculating and Creating Charts from excel data and Graphic
presentation, Using formula

- Page Setting

MS Power Point

- Creating, updating power points slides

- Inserting graphic in the slides

- Slide Show

- Background, Auto Content Wizard & Auto clipart



b)

d)

- Custom Animation
Simple photo editing software
- Toolbar Shortcut, Channel Platte, prepare images, JPEG file printing
Antivirus Programs
- Scan drives, pen drive etc
Email/internet
- Create, send &receive emails
- Attach files to internet emails
- Manage email in different folders
- open internet, browser & search different contents in the web
Typing Speed
- Formatting various Devanagari Fonts / Font changing, typing skill in Nepali &
English, Colors (Foreground color/ Background color)
- Insert of objects, images and Graphic etc
Knowledge of Print & Printing Documents:
- Printing of Document using different types of printers, scanning of documents.
Photographs & use of scanned documents and Photos
- Setting Printers (for different paper size, layout etc)

- Printer /Scanner installation, printer / Scanner, driver default Printer.



